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Your Business Toolkit

P.S. In case you haven’t had anyone tell you this yet today, I want you to know 
that YOU are meant for greatness. You have a perfect combination of skills 
and talents, and you are destined for BIG things. I believe in you. 

There are literally hundreds if not thousands 

of apps that are each designed to help 

entrepreneurs and small business owners 

track, delegate, organize, and stay focused in 

their business. So how do you navigate them 

all? How do you know which ones to use for 

your business?  

This workbook is designed to give you the 

key tools that I used to grow my business. 

Inside, you’ll discover some free tools you can 

use as you’re first getting started, along with 

the tools I personally use. 

Please note: this workbook does contain 

affiliate links, but I only recommend products 

I have personally used and 100% believe in.  

XOXO,

Rachel 



© 2019 McMichael Consulting. All Rights Reserved. !3

Marketing Overview
If all of the terminology for entrepreneurship feels overwhelming stay with 

me because not only am I going to show you which systems you need to 

use, I’m also going to help you make sense of it all! 

Before we get started, watch this Tech Overview Video. In it, you’ll learn not 

only the “what” but the “how” everything works together! 
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www.apple.comhttps://rachelmcmichael.com/free-biz-toolkit/
www.apple.comhttps://rachelmcmichael.com/free-biz-toolkit/
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Photo Editing
The images you use in your marketing and across social media matter. And 

today, it’s easier than ever to create your own amazing, high-quality images 

with free tools. While I mentioned several tools in the video above, I highly 

recommend Canva for image editing.  

Canva is a free image creator/editor. It’s the fun, free, easy-to- use 

version of Photoshop (without all of the bells and whistles). This free 

image creator/editor. The free version of Canva only costs if you use their 

premium stock images. The easy-to-use templates within Canva allow 

you to create high-quality images where you can just plug in your own 

wording and have a totally professional-looking image for your website 

or social media. Upgrading to the business version for $10/month will 

allow you to resize images with the click of a button and will allow you to 

store your branded colors and fonts. 

CANVA 

http://www.canva.com/
http://www.canva.com/
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Lead Generation
When you break down marketing into its most basic form, Traffic → Leads → 

Sales. Having a professional landing page to send your traffic to will 

ultimately generate more leads, which will lead to more sales. 

In fact, if you’re trying to decide where to invest in your business, a good 

landing page software would be one of my first recommendations {yes, even 
before a website!} 

While I mentioned several options within the video, I want to make this 

super simple, and LeadPages is my #1 recommendation for Landing Pages & 

Thank You Pages. 

If you’re just not ready to invest in your business, you can use the Landing 

Page and Thank You Page that come with your CRM, but in most instances, 

these simply will not look as professional and polished, and you will not 

receive the same analytics as you will when you are willing to invest in a tool 

like LeadPages. 

LeadPages start at just $37/month, and they are one of the BEST tools 

you can use to create flawless, professional landing pages. LeadPages 

literally has a template for everything – from opt-ins to webinars to sales 

pages. I know a colleague who created her first website using LeadPages 

and generated thousands of dollars with LeadPages before ever 

investing in her website! 

LEADPAGES 

http://rachelmcmichael.com/leadpages1
http://rachelmcmichael.com/leadpages1
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E-mail Marketing Software
An email system is vital to connect with your clients, and not all email 

systems are created equal. While there are dozens of options out there, I 

highly recommend Active Campaign for most business owners. It’s perfect 

for business owners at every level, and it’s a platform that your business 

won’t outgrow. 

If you have more than one early stage offer, or if you want to be able to 

send automatic campaigns, you want to upgrade and use Active 

Campaign. Active Campaign is an all-in one email marketing, marketing 

automation, sales and CRM that starts at just $7.65/month. It is the most 

affordable and most comprehensive system on the market. They offer a 

14-day free trial {no credit card required}, so you can absolutely try before 

you buy! 

ACTIVE CAMPAIGN 

If you’re not yet willing to invest in your business, then this is the tool I 

recommend. The thing I love about Mail Chimp is that it is perfect for a 

new business owner or small business who is just starting to grow their 

email list. The benefit of Mail Chimp: it’s completely FREE until you reach 

2,000 subscribers. The downside: Mail Chimp double-counts subscribers, 

so if one subscriber opts-in to four different lists, they are counted as 

four separate subscribers. Additionally, the free version of Mail Chimp 

does not allow for multiple automations, and Mail Chimp requires some 

tedious steps to be able to send one email to multiple lists. 

MAIL CHIMP 

http://rachelmcmichael.com/mailchimp1
http://rachelmcmichael.com/mailchimp1
http://rachelmcmichael.com/active1
http://rachelmcmichael.com/active1
http://rachelmcmichael.com/mailchimp1
http://rachelmcmichael.com/mailchimp1
http://rachelmcmichael.com/active1
http://rachelmcmichael.com/active1
http://rachelmcmichael.com/active1
http://rachelmcmichael.com/active1
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Website Tools
There are so many different platforms you can use to host your website. So 

which is best? Where should you start? My #1 recommendation for your 

website is Squarespace. While you can start out with a free platform like 

Blogger or WordPress.com, I recommend starting out with Squarespace in 

the beginning. 

I tell you this as someone who has bounced from service provider to service 

provider... constantly changing your site can be time consuming. I personally 

started out with a Wix website. Then I moved to WordPress.com. Then to 

Blogger. Then self-hosted WordPress. And now, I’m totally obsessed with 

Squarespace. 

Squarespace is the perfect tool for almost every online business owner, 

especially those first starting out. Your Squarespace site can grow with 

you, and it will do everything you need it to do. Plus, the templates are 

amazing. Squarespace is easy to navigate, allows for brilliant 

customization, and is perfect for the novice or the six-figure earner. 

SQUARESPACE 

Side Note: if you do decide to outsource your website and work with a 
developer other than me who is encouraging a self-hosted WordPress 
website, I highly recommend that you ask them what happens if you need 
to make changes down the road. Custom designed WordPress websites 
can include advanced CSS and HTML coding, and it’s important to know 
whether or not you’ll be able to make updates on your own. 

http://rachelmcmichael.com/squarespace1
http://rachelmcmichael.com/squarespace1


© 2019 McMichael Consulting. All Rights Reserved. !8

Calendar Integration
If you’re in a service based industry (coaching, photography, etc.) and have 

clients who will need to book discovery calls or weekly sessions, tools like 

Calendly and Acuity Scheduling will make your life super-simple! 

Both of these tools sync with Google Calendar, iCalendar, and Outlook, and 

both are super-affordable and easy to learn. If I had to pick just one, I’d 

recommend Acuity Scheduling. 

This is my preferred method of scheduling my VIP client consults, 

discovery calls, technical clarity calls, team calls, and life! Clients can go 

in and schedule their appointments, and Acuity syncs with my Google 

Calendar. Acuity sends each client a reminder email prior to their session, 

sends me a daily report of upcoming calls, and it allows me to generate a 

monthly report of where my time was spent.  

{Acuity is $10/month. If you’re not sure and want to try before you buy, 
with this link you can try one month free!} 

ACUITY SCHEDULING 

http://www.rachelmcmichael.com/acuity1
http://www.rachelmcmichael.com/acuity1
http://www.rachelmcmichael.com/acuity1
http://www.rachelmcmichael.com/acuity1
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Final Thoughts

Yes, it’s important to have good systems and 

tools that work. But just having these tools 

won’t make you successful. You have to know 

how to use them effectively.  

If you’re tired of spinning your wheels and are 

ready to plug into a proven system, you need 

to join my online community for ambitious 

female entrepreneurs who want to turn their 

passion into their purpose so they can reach 

more people and change more lives. You can 

learn all about it HERE. 

You may be in business for yourself, but you 

don’t have to do this by yourself. Let’s talk! 

XOXO,

Rachel 

http://rachelmcmichael.com/waitlist
http://rachelmcmichael.com/waitlist

